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Genesis 21:18 “Get up, help the boy up, and support him, for I will make him a great nation.” 

Blue Coat Church of England Academy is an inclusive Christian learning environment, our school values underpin all of our 

policies: Wisdom, Endurance, Service, Kindness and Hope. 

 

1.Aims 

The 16-19 Bursary Fund provides financial support to help students overcome specific financial barriers to participation and 

remain in education. 

 

This policy aims to: 

· Set out clear and transparent processes for the allocation of bursary funding. 

· Ensure bursary funding is administered fairly and consistently. 

· Promote equality of opportunity. 

· Explain the support available and how students can apply. 

· Clarify the conditions attached to bursary awards. 

 

2.Guidance 

 

This policy is based on advice from the Education and Skills Funding Agency (ESFA) on the 16 to 19 Bursary Fund guide: 
2026 to 2027 - GOV.UK 

 

3.Definitions 

‘In care’ is defined as: children looked after by a local authority on a voluntary basis (section 20 of the Children Act 1989) or 

under a care order (section 31 of the Children Act 1989). Section 22 of the Children Act 1989 defines the term ‘looked after 

child’ 

 

‘Care leaver’ is defined as: 

A young person aged 16 and 17 who was previously looked after for a period of 13 weeks consecutively (or periods 

amounting to 13 weeks), which began after the age of 14 and ended after the age of 16, or 

A young person aged 18 or above who was looked after prior to becoming 18 for a period of 13 weeks consecutively (or 

periods of 13 weeks), which began after the age of 14 and ended after the age of 16) 

 

4. Roles and Responsibilities 

Governing Board 

The Governing Board is responsible for: 

· Approving this policy. 

· Monitoring implementation.  

· Ensuring compliance with statutory guidance.  

Principal 

The principal is responsible for: 

· Ensuring consistent application of the policy. 

· Promoting awareness of bursary support. 

· Ensuring decisions are compliant with DfE guidance and equality legislation.  

Bursary Panel 

Applications will be reviewed by: 

· Principal 

· Assistant Principal (Impact and Sixth Form) 

· Business Manager  

Finance and Administrative Team 

Responsible for: 

· Processing payments. 

· Maintaining records. · Ensuring audit compliance.  

Students and Parents 

Students and parents must: 

https://www.gov.uk/government/publications/16-to-19-bursary-fund-provider-guide/16-to-19-bursary-fund-guide-2026-to-2027
https://www.gov.uk/government/publications/16-to-19-bursary-fund-provider-guide/16-to-19-bursary-fund-guide-2026-to-2027
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· Provide accurate information. 

· Supply requested evidence. 

· Report any change in circumstances.  

· Comply with the conditions of support.  

 

 

5.How we use the bursary fund 

Support is available to eligible students from the 16 to 19 bursary fund. See section 6 below for details of our eligibility 

criteria. 

The fund is intended to support students aged 16 to 19 in overcoming specific barriers to participation so they can remain 

in education. 

We use the fund to provide students with support to fund: 

Transport 

Books 

Equipment 

Examination fees where appropriate 

Essential ICT equipment 

Field trips and other course-related costs 

The costs of attending university interviews and open days 

5.1 How to apply for Bursary Funding 

Students will apply for Bursary via the school website, creating a “Bursary 16+ Applicaa Account”. They will use this process 

to submit all evidence as part of their application as well as making requests for purchases and reimbursement. 

6. Eligibility criteria 

Age 

To be eligible: 

Aged 16-18 on 31 August 2026, or 

A 19+ continuer, or  

Have an Education, Health and Care Plan (EHCP) 

 

 Eligible education provision 

Students must be participating in provision that is subject to inspection by a public body that assure quality (e.g. Ofsted). 

The provision must also be either: 

 

· Funded directly by ESFA or by ESFA via a local authority 

· Funded or co-financed by the European Social Fund 

· Publicly funded and lead to a qualification (up to and including level 3) accredited by Ofqual or on the ESFA 

list of qualifications approved for funding 14 to 19 

· In a 16 to 19 traineeship programme 

· Non-employed and participating in a Prince’s Trust Team Students are not eligible if: 

· They are on an apprenticeship programme 

· Are on any waged training 

 

Students who are studying via distance learning may need infrequent financial help (e.g. travel to exams), if this is the case 

we will provide support in-kind (e.g. a travel pass) 

 

Residency 

Students must meet the residency criteria in the ESFA funding regulations for post- 16 provision. 

Asylum seekers 

Those under 18 with an adult relative or partner and those aged 18 and above: 

Are entitled to education 

Are not entitled to public funds 

Can apply to the Home Office for suitable housing and cash for essentials 

We will provide in-kind support such as books, equipment and a travel pass to asylum seekers who have not had asylum 

https://www.gov.uk/government/publications/advice-funding-regulations-for-post-16-provision
https://www.gov.uk/government/publications/advice-funding-regulations-for-post-16-provision
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refused. 

Unaccompanied children: 

Are the responsibility of the local authority 

Are to be treated as ‘looked after’ children 

Are eligible for a bursary for vulnerable groups 

When these students reach 18 we will consider their immigration status. They will still be eligible for a bursary if the asylum 

claim is in their favour and will be treated as a ‘care leaver’ until they reach the upper age limit. 

 

 

Bursaries for young people in defined vulnerable groups 

Students who meet one of the following 4 criteria below, in addition to the above age and residency criteria, can apply for 

a bursary for vulnerable groups of up to £1,200 per year. 

 

The defined vulnerable groups are students who are: 

· In care (those who are privately fostered are not classed as looked after) 

· Care leavers 

· Receiving Income Support, or Universal Credit because they are financially supporting themselves or, 

financially supporting themselves and someone who is dependent on them and living with them such as a 

child or partner 

· Receiving Disability Living Allowance or Personal Independence Payments in their own right as well as 

Employment and Support Allowance or Universal Credit in their own  

· We will look at individual cases for these students, based on needs. Students will only receive the amount 

they actually need to participate and not automatically receive £1,200 if they do not need the full amount. 

Students eligible for bursaries under this category will be given a pro rata bursary if their study programme 

lasts for less than 30 weeks. 

 

We will obtain the following proof of eligibility for vulnerable groups: 

· For students who are in care or a care leaver, written confirmation of their current or previous looked-after 

status from the relevant local authority. The evidence could be a letter or an email but must be clearly from 

the local authority 

· For students in receipt of Income Support or Universal Credit, a copy of their Income Support or Universal 

Credit award notice. This must clearly state that the claim is in the student’s name/confirm they are entitled to 

the benefits in their own right. The evidence must not state any conditions that prevent them from 

participating in further education or training 

· For students in receipt of Universal Credit (UC), a tenancy agreement in the student’s name, a child benefit 

receipt, children’s birth certificates, utility bills etc. 

· For students receiving UC/Employment and Support Allowance and Disability Living Allowance and Personal 

Independence Payments, a copy of their UC claim from DWP (UC claimants should be able to print off details 

of their award from their online account). Evidence of receipt of Disability Living Allowance or Personal 

Independence Payment, must also be provided 

 

Discretionary bursaries 

In assessing an application for a discretionary bursary, we will consider: 

· Level of household income 

· Distance to travel between the student’s home and the institution 

· The number of dependent children in the student’s household 

· Whether the student has additional responsibilities that may mean they need extra help  

·  

Students will need to apply for bursary in Year 12 and evidence will need to be provided (in some cases we will agree 

eligibility based on information held on school file – Current pupil premium and Current free school meals so no 

additional evidence will be required). Students do not need to reapply in Y13 and where it is possible we will auto-renew 

their entitlement into Y13. If we cannot auto-renew we will request evidence to be provided for entitlement.  
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To assess household income, we will ask to see: 

· Proof of benefits letters 

· Tax credit award notifications 

· P60s 

· Pay slips 

· Bank statements covering a certain period (e.g. the last 3 months) 

· Universal Credit award notices (e.g. the most recent 3) 

·  

·  

7. Payment 

Process and Purchases 

 

Payments are made using the following process: 

· Make in-kind payments, such as travel passes or vouchers for meals or books 

· Make termly payments by BACS transfer to the student’s bank account 

· Purchases, as per approved requests via the Applicaa platform 

· The Academy can only purchase items for students from companies that are set up as Approved Suppliers 

(see Appendix 2). 

· Purchases from companies that are not on the Approved Supplier list (see Appendix 2) will need to be made 

by the student and a receipt submitted for reimbursement. 

· The Academy is unable to purchase second hand items even if supplier is on the Approved Supplier List. 

Students will need to claim via the reimbursement route. 

 

 

 7.1 How to apply for Bursary Funding 

Students will apply for Bursary via the school website, creating a “Bursary 16+ Applicaa Account”. They will use   this 

process to submit all evidence as part of their application as well as making requests for purchases and reimbursement. 

 

Applications should ideally be submitted by 30th September to make sure enough time is allocated to assess the overall 

level of demands and make discretionary awards on a fair basis. This date will be clearly stated on the application form. 

However, as students’ circumstances may change, the application process will remain open for the whole school year. 

 

Conditions for the receipt of bursary payments 

Payments are conditional on students meeting the following conditions in relation to their standards of attendance and 

behaviour: 

· Attendance above 95% 

· Following your sixth form code of conduct 

 

We will consider the impact on attendance that might be caused by illness, caring responsibilities or other exceptional 

circumstances. 

 

We will stop payments where students have been absent for a period of 4 continuous weeks or more (excluding holidays, 

or if there is evidence that the student intends to return). 

 

As much as possible, we will avoid sanctioning a student to the extent that their bursary funding had been stopped for a 

whole term. 

 

We reserve the right to take back money from students where it is not spent for the reasons it was awarded. 

We will consider the impact of such an action on the individual student before taking a final decision to do so. 

 

8 Monitoring arrangements 

This policy will be reviewed by the Associate Assistant Principal annually. At every review, the policy will be approved by 
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the Governing Body. 

 

9 Links to other policies 

• Accounting Policy 

• Financial Procedures 

• Safeguarding and Child Protection Policy 

• Equality and Diversity Policy  

 

 

 

 

 



8  

Appendix 1 : 16 to 19 Bursary Fund checklist 

16 to 19 Bursary Fund checklist 

 

You should use this checklist when assessing student applications for support from the 16 to 19 Bursary Fund. 

 

Eligibility: All Bursaries 

 

Student meets the criteria. Eligible education provision. 

 

Student meets the residency criteria for post-16 provision. Evidence of eligibility has been retained. 

 

Bursary for defined vulnerable groups 

 

Student falls within one of the defined vulnerable groups for example, in receipt of the specified benefits in their own right 

or in care/care leaver. 

 

Financial needs assessment carried out to confirm actual financial need and amount of support required. No student 

should automatically receive £1,200. 

 

Appropriate evidence seen and copies retained to confirm student’s eligibility. 

 

Support awarded in kind (bus pass, meal vouchers, books or equipment purchased on student’s behalf). Receipts should be 

retained. 

 

Award letter issued to student confirming the amount of support, what support will be made in-kind and payment 

conditions. 

 

Discretionary bursary 

 

Evidence to confirm the student meets the institution’s bursary fund criteria, including household income and statement of 

actual participation costs. 

 

Evidence of income and overall eligibility obtained, and copies retained. 

 

Assessment of student’s actual financial needs carried out. Block, blanket or flat rate payments are not permitted – the 

bursary award should reflect the actual costs the student has. 

 

Support awarded in kind (bus pass, meal vouchers, books or equipment purchased on student’s behalf). Receipts should be 

retained.  

 

Award letter issued to student confirming the amount of support, what support will be made in-kind and payment 

conditions. 

 



 

Appendix 2: 16 to 19 Bursary Fund: Summary 

 
16 to 19 Bursary Fund: Summary 

This is a list of the most important things that institutions should and shouldn’t do when administering the 16 to 19 

Bursary Fund. 

This does not replace the 16 to 19 bursary fund guide which institutions must read in full. 

 

Institutions should: 

 

Publish a policy or statement setting out how they will use their bursary fund and what eligibility criteria they use. 

 

Consider the relevant local authority’s transport statement when setting their bursary fund policy. 

 

Ensure application forms, bursary policies and any supporting information are clear that the bursary fund is intended to 

help students with their actual costs of participating. Institutions should ensure their forms avoid any terminology such as 

‘guaranteed bursary’ or wording such as ‘you will automatically get a bursary of 

£1,200 if you are in one of the defined groups’. 

 

Base all decisions about which students receive help from the bursary and how much bursary they receive on each 

student’s individual circumstances and their actual financial need. These will vary from student to student. Institutions must 

carry out a financial assessment for each student to establish their household income, whether there is an actual financial 

need and what kinds of costs the student has. 

 

Fully verify each student’s eligibility and need for a bursary for vulnerable groups before submitting any funding claim to 

the Student Bursary Support Service. 

 

Consider whether they can provide support to students in-kind – by buying a bus pass or books, providing a credit or 

voucher for a meal, for example. 

 

Retain evidence to show how they have awarded the amount of bursary they have to each student. 

 

Ensure students are eligible for the bursary fund each year – their circumstances and needs can change. 

 

Retain copies of any documents the student has signed to give formal agreement to their bursary fund conditions, 

including the impact on payments if they don’t attend and the institution’s rules about returning equipment paid for from 

the bursary funds. 

 

Consider having more than one person who can process bursaries, with segregation of duties or a contingency plan if that 

person was absent. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://draft-origin.publishing.service.gov.uk/guidance/16-to-19-bursary-fund-guide-2020-to-2021-academic-year
https://studentbursary.education.gov.uk/w/webpage/1619bursary
https://studentbursary.education.gov.uk/w/webpage/1619bursary


 

 

Appendix 2 

 

Approved Supplier List: 

Amazon 

Browns Books 

CGP 

Curry’s 

ESPO 

Hodder Education 

PG Online Ltd 

UCAS 

YPO 

 

Suppliers not on approved list: 

Shein 

Temu 

 

Note: 

These lists are not exhaustive. Students can check with the Finance Office. 

 

 

 


